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I10/IO’KEHHE
30.12.2020 r. Ne 32-2020

r. Bonrorpan

O ITOPAJKE BEJEHUS JIMYHBIX JIEJI

1. O0mue MoJIo:KeHus

1.1.

1.2.

1.3.

1.4.

1.5.

1.6.
1.7.

Hacrosee [lonoxxenue onpenenser nopsaok GopMUPOBaHUs, BEACHUSI, yUe€Ta U XpaHEHUS
JUYHBIX Jien paOOTHUKOB MYHHULUIAIBHOTO 0O0II€00pa30BaTEIbHOTO  YUPEKICHUS
«Cpennss mkoma Ne 75 Kpacuoapmeiickoro paiiona Bomarorpama» (manee - Imikona), a
TaKe OTBETCTBEHHOCTb, IIPaBa paOOTHUKOB U IUPEKTOPA IIKOJIbI.

Hacrosmee nonoxenne «O nopsake BEACHUs JUYHBIX /€7 paOOTHUKOBY» pa3pabOTaHO B
coorBercTBUM ¢ DenepanbHbM 3akoHOM Ne 273-D3 ot 29.12.2012 "OO6 obpazoBaHHM B
Poccuiickoit @enepanun” B pegakiuu ot 1 centsaops 2020 roga, @enepanbHbIM 3aKOHOM
ot 27.07.2006 Ne 152 "O mepcoHanbHBIX JaHHBIX" B penakuuu oT 8 aexabps 2020 rona,
[Ipukazom denepanbHOro apxuBHOro areHrcrBa ot 23 nekabpsa 2009 roma Ne 76 "O6
YTBEP)KICHUH MeToAMUYecKuX peKoMeHJaluud 1o  pa3paboTKe HMHCTPYKUUH MO
JIEJIONPOU3BOJCTBY B (efepalbHbIX OpraHax HCIOJIHUTENbHOM BiacTu", VYKa3zoMm
IIpesunenta ot 30.05.2005 Ne 609 "OO6 yrBepxkaeHuu IlosokeHUs O HEPCOHANBHBIX
JAHHBIX TOCYJapCTBEHHOTO ciysamero Poccuiickon denepanyv M BEIEHNUE €ro JIMYHOIO
nena" B pegakuuu ot 23.mrons 2019 ropa, Tpynoseim Konekcom Poccuiickoit @enepanumy,
KomnexkTrBHBIM 1OrOBOPOM, Y CTaBOM HIKOJIBI.

Hacrosmee IlonoxeHue yTBepxkaaeTcs NPUKa30M JUPEKTOpa WIKOJIBI U SBISETCS
00s13aTeIbHBIM JUISI BCEX KaTeropuil pabOTHUKOB IIKOJIBI.

JInyHOE Jeno - OCHOBHOM JOKYMEHT MEpCOHAJIbHOTO Yyd4eTa, cojepxamiuii Haubosee
TIOJTHBIC CBEJIEHUS O paOOTHHUKE IIKOJBI U €ro TPYIAOBOM NeATeIbHOCTH. B nmuuHoe nemo
BHOCSTCS CBEJICHHsI, CBA3aHHBIE C MOCTYIVIEHUEM Ha paboTy U YBOJIbHEHHUEM.

Cenenusi, cojaepamligecss B JMYHOM Jielie, OTHOCATCS K KOH(HUACHIMAIBHON
uH(pOpMaIUY, UMEIOT OTPAaHMYEHHBIN JIOCTYII U Pa3TIIALICHUIO HE MOAJIEeKAT.

Benenue HECKOIbKUX JIMYHBIX /1€ OJHOTO paOOTHHKA IIKOJIbI HE TOMYCKAETCsl.

Kontpons odopmieHuss 1 XpaHeHHs JTUYHBIX JIeJ1 PAOOTHUKOB BO3JIAraeTcs Ha JUPEKTOpa
IIKOJIBI.
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2.

O®OPMHUPOBAHME JIMYHbIX JEJI PABOTHHUKOB

2.1.

2.2.

2.3.

2.4.

2.5.

dopMupoBaHUE JUYHOTO Jeia pabOTHHKA MPOU3BOIUTCS HE MO3JHEE MATH PabOUYnX JHEH
CO JIHS 3aKJIIOYEHUs TPYJOBOrO JOrOBOpAa U TOJBKO IOCTE MOTYyYeHHS OT pabOTHUKA
coryacusi Ha 00pabOTKy €ro MepCOHANBHBIX JaHHBIX.
[Ipu noctyrnienuu Ha paboTy pabOTHUK MPEACTABISAET CIEAYIONINE JOKYMEHTHI:
— 3asBIICHUE O IpHEME Ha padoTy;
— TacnopT WK WHOU JOKYMEHT, YIOCTOBEPSIOLINI THUYHOCTE;
— JIOKYMEHT, TOATBEP)KIAIOIIUN  PETUCTPAllMI0 B  CHUCTEME  HMHIUBUAYaJIbHOTO
(nepcoHnPUIMPOBAHHOTO) yUYETa, B TOM YHUCIE B (DOPME INEKTPOHHOTO JOKYMEHTA;
— cBuzerenbctBo MHH (MaeHTH)HKAIMOHHBII HOMEp HAJIOTOIUIATEIbIIIKA);
— JIOKYMEHTHI BOMHCKOTO y4eTa - JUIi BOCHHOOOS3aHHBIX U JIMII, TIOJJICKALINX MPU3BIBY
Ha BOCHHYIO CIIyXO0Y;
— JIOKyMeHT 00 00pa3oBaHuu, TpodheCCHOHATBHON MEPEnoArOTOBKE;
— JIOKYMEHTBI O IPUCBOCHUHU KBAIM(UKAIIMOHHOW KaTeropuy,
— chOopaBKy O Hanmuyuu (OTCYTCTBUHM) CYAMMOCTH U (wnu) (¢akra YroJoBHOTO
rpeciieJ0BaHuUS;
— TPYAOBYIO KHIDKKY HJIM CBEJICHHS O TPYAOBOU JCSATEIHHOCTH;
—  MEIULHHCKYIO KHIKKY;
— CBUJETEJIBLCTBO O Opake;
— CBUJETEIBHCTBO O POKICHUU JIETEH.
PabGoTonarens opopmiiser:
— JUYHYIO KapToukKy (opmer T-2;
— IpUKa3 o0 IpHeMe Ha paboTy (0 MepeMelIeHUH Ha APYTue J0JKHOCTH);
— TPYZIOBOI IOrOBOP B ABYX 3K3EMILISAPAX;
— JIOJDKHOCTHYIO MHCTPYKIUIO B 2-X DK3EMILISPaX.
PaGoromarens 3HaKOMUT pabOTHHKA C HOPMAaTHUBHO-NPAaBOBBIMH JoKyMeHTamu [IIkosibr
(YcraBom, KomnexktuBHbIM goroBopoM, [IpaBunamMu BHYTPEHHETO TPYIOBOTO PaCIoOpsiKa
U Jp. JOKaJIbHBIMM aKTaMH), C JOJDKHOCTHOM MHCTPYKIMEH, MpPOBOJUT BBOJHBIN
WHCTPYKTaX, HWHCTPYKTaX II0 OXpaHe Tpyla, HHCTPYKTAX IO TPOTHBONOXKAPHOU
0€30MacHOCTH.
[lepBuuHoE ohopmiieHHE TUYHOTO Jesia IPEeTyCMaTPUBAET:
a) IPUCBOEHHUE JINYHOMY JIeTly HOMEpa COTJIaCHO JKypHaIly y4eTa JIMYHbBIX JAes
0) nmpocTaBIeHUE Ha O0JI0KKE JIMYHOTO Jerna (mpuwiokeHue 1) cienyomumx peKBU3UTOB:
— MHJEKC Jena (B COOTBETCTBUU C HOMEHKIIATYPOIl JeJT HIKOJIBI);
— TI0JIHO€ HAUMEHOBAHME YUPEXKICHUS,
— HOMep JIMYHOTO JIeNa;
— (aMuiaMs uMs 0T4ECTBO PAOOTHUKA B IMEHUTEILHOM MaJIeXe;
— natel (ToJ] HaYaja ¥ roJi OKOHYaHHs BECHUS JIefa);
— KOJINYECTBO JIMCTOB;
— CpOK XpaHEeHHuS,
B) IIOMEILIEHHE JIOKYMEHTOB, MOMJEXKAIIMX XPaHEHUI0O B COCTaBe JIMYHBIX JI€d, B
XPOHOJIOTUYECKOM MOPSIKE:
— BHYTPEHHSIS ONUCH JJOKYMEHTOB Jielia (TPUIIoKeHue 2);
— JIUCT C OTMETKaMu 00 03HAaKOMJIEHHH paOOTHHKA C IHYHBIM JeJIoM (MPHITOKEHHE 3);
— JIUCT C OTMETKaMHu O pe3yJbTaTaX €KeroJHON MPOBEPKH COCTOSHHUS JMYHOTO Jiena
(mpunoxenue 4);
— COOCTBEHHOPYYHO HAaIMCAHHOE 3asBJICHHUE O IIPUEME Ha paboTy;
—  JIMYHBIH JIUCTOK 110 YYETy KaJapoB (MPUIIOKEHHE 5);
— TpuUKa3 o0 mpHeMe Ha padoTy (Komus);
— TpPYZOBOH JOTOBOP;
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— corjacue Ha 00pabOTKY MEePCOHAIBHBIX TaHHBIX;
— CcIopaBka O Hajguyuu (OTCYTCTBUH) CyauMocTd W (wim) (akrta yroJxoBHOTO
MpecieIOBaHus JIN0O O MPEKPAIEHHH YTOJIOBHOTO MPECIICIOBAHMUS.

2.6. JIucTpl TOKYMEHTOB, IIOMEIIEHHBIX B JIMYHOE JIEJI0, MTOIJIEKAT HyMEpaIHH.

2.7. JIoKyMEHTBl TIOMEIIAIOTCSA B TANKYy-CKOPOCHIMBATENb, IPH YBOJBHEHUH pPaOOTHHKA
MPOIIMBAIOTCS HUTKAMU M CAAIOTCS B apXHB.

2.8. BHyTpeHHSS ONKMCh JOKYMEHTOB, UMCKOIIMXCS B JIMYHOM JeJie, JOJDKHA COJEPKaTh
CBEIEHUSI O TMOPSAKOBBIX HOMEpax, HAaWMEHOBAaHHSIX JOKYMEHTOB Jiela, KOJIUYECTBE
JIMCTOB, J1aTaxX BKIIOYCHHUsS JOKYMEHTOB B JIMYHOE JIEJIO W U3BATHS M3 JIeNa, a TaKKe KeM
U3BAT JOKYMEHT U TI0 KaKOW MpUYHHE.

2.9. BHyTpeHHSS OMKCh COCTABISIETCS HAa OTICIBLHOM JIUCTE TI0 YCTaHOBJIEHHOU opme. JIMCThI
BHYTPEHHEH OIUCH HyMEPYIOTCS OTAEIBHO.

2.10. [Ipu moaroTroBke JMYHBIX JeN K Iepelade Ha XpaHCHHWE K BHYTPEHHEH OIUCH
COCTABIIICTCSI HWTOTOBas 3aluCh, B KOTOPOM YyKas3piBaeTcs muUdpaMu ¥ IPOMHUCHIO
KOJIMYECTBO BKJIFOUCHHBIX B HEE JJOKYMEHTOB U KOJMYECTBO JIUCTOB JIENIa.

BEJEHME JIMYHBIX JEJI

3.1. JIuunoe neno BeAeTcs B TCUCHHE BCETO MEPHOo/Ia paboThl KAXKIOTO pAOOTHHKA IIKOJIBL.

3.2. JlanpHeliee BeJACHUE JIMYHOTO Jejia paOOTHUKA MPEayCMaTpPHUBACT NOMEUICHHE B JIEJIO
JOKYMEHTOB, 00pa3yIOIIMXCsl B mpoliecce pabodell NesSTeIbHOCTH U MMEIOUIMX 3HAYCHHE
JUTSL TPYJOBBIX OTHOIIICHUH:

— JIOTIOJIHEHHE K JJMYHOMY JIUCTKY 110 Y4eTy KaJpoB (TpuiiokeHue 6);

— yBemomiieHUST 00 W3MEHEHHMHM YCIIOBHHA TPYJOBOTO JOrOBOpa IO HMHHUIIUATHUBE
paboTonarens;

—  JIOTIOJIHUTEIIbHBIE COTJIAIICHHS K TPYJAOBOMY JIOTOBOPY;

— KONHH NMPHUKA30B MO0 TUYHOMY COCTaBY, KOTOPBIE KacaloTcs paOOTHHKA;

— JIMCT-3aBEpUTENb  Jefa (COCTaBIAIT TMpH  cAadye JIMYHOTO Jiela B apXuB)
(mpunoxenue 8);

— WHBIC JOKYMEHTHI.

3.3. B nuuHBIe N1ena He TOMEIAlTCs JOKYMEHThI, UMEIOIIUE BTOPOCTEIIEHHOE 3HAUYCHUE U CPOK
xpaHneHus: MeHee 10 JeT BKIIOYUTENbHO (KOMUU JOKYMEHTOB O MPEAOCTaBICHUH OTIYCKOB,
HAJIOXKCHUM JUCIHUIUIMHAPHBIX B3BICKAHUH (32 HMCKJIIFOYCHUEM CIIy9aeB yBOJBHCHHS
paboTHHKA B KA4eCTBE MEPhI TUCIUTUTMHAPHOTO B3BICKAHHS).

3.4. 3pATHE OTACIBHBIX JIOKYMEHTOB W3 JIMYHOTO JeJia IPOW3BOAMUTCS C pa3pelieHus
JTUPEKTOpa MIKOJIBl ¢ OOpPMIICHHEM COOTBETCTBYMOIIEH 3amucu B rpade «lIpumedanuer
BHyTpeHHeH orucu. [Ipy BpeMEHHOM H3BSATHH JIOKYMEHTA Ha €ro MeCTO (MEXIy JIMCTaMHU
COCEHUX JOKYMEHTOB) BKJIAJbIBACTCS JIUCT-3aMECTUTENb C yKa3aHHEM JaThl U MPUYHH
U3BATHS C TIOJITUCKIO JIMIIA, BBIIABIIETO JOKYMEHT, M MOINKCHIO JIUIA, TIOTYIHBIICTO €ro
BO BPEMEHHOE MOJIb30BaHUE (MIPUIIOKEHUE 7).

3.5. B nemsix obecriedeHusi KOHTPOJIS 32 COXPAHHOCTBIO U aKTyaJIbHOCTBIO JIMYHBIX JIEJ B IITKOJIE
exeronHo (He mo3gHee | KBapTrama roja, CIEAYIONMIETO 3a OTYETHBIM) IPOU3BOJIUTCS
MPOBEPKA WX HATUYHS U COCTOSTHHUS.

3.6. JIupexTop MIKOJBI MPOBOAUT €XKETOIHYIO MPOBEPKY COCTOSIHHS JMYHBIX JIeJ Ha TMpPeaMET
COXPAHHOCTH BKJIFOYCHHBIX B HETO JOKYMEHTOB.

O mpoBeneHHBIX TMpPOBEpKaxX MAeNaeTcsi OTMETKa B JIHCTE O pe3yjbTarax €KerogHou
MTPOBEPKH COCTOSHUS ¥ HATUYHS JTUIHOTO JIeia M COCTABIISICTCS aKT.

XPAHEHUE U YUYET JIMYHBIX JEJ PABOTHUKOB

4.1. XpaHeHHe W y4yeT JIMYHBIX Jie]l paOOTHHUKOB IIKOJIBI OPraHU3YyIOTCS C LENbI0 OBICTPOro
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7.

4.2.

4.3.
44.

4.5.

MOUCKA JIMYHBIX JeJ, 00eCeyeHns UX COXPAaHHOCTH U KOH(UICHIMATBHOCTU CBEICHHH,
coJiepKaluxcs B TOKYMEHTAaxX JIMYHBIX JI€]1, OT HECAaHKIIMOHUPOBAHHOTO JOCTYyIA.

Jluunele ngena pabOTHHUKOB, MJOJDKHOCTHBIE HWHCTPYKLUMH XpaHATCA B CHEIHAIHLHOM
MeTaJIn4eckoM ImKady. JInynele kapTouku no yHuduuupoBaHHoi ¢opme T-2 xpaHsaTcs
OTJEJBHO.

TpynoBbie KHIKKH, METUITMHCKUE KHUKKH XpaHsTCs B cerde.

JIOCTyH K JIMYHBIM JieJaM paOOTHUKOB UMEIOT TOJBKO TUPEKTOP LIKOJBI TUOO0 3aMECTHTEIH
JUPEKTOpa MpPU HCHOJHEHUH OOS3aHHOCTEH IUpPEeKTOopa WIKOJBI M OTBETCTBEHHBIA 3a
BEJICHUE JINYHBIX J1e7 paOOTHUKOB.

CucremaTu3anus JUYHBIX €] paOOTHUKOB IPOU3BOIAUTCS B aji(aBUTHOM IOPSIJIKE.

O®OPMJIEHUE JIMUHBIX JEJ PABOTHUKOB NEPE]] CIAYEN B APXUB

5.1.

5.2.

5.3.

5.4.

Odopmienne JAUYHBIX Jed Ui Mepelayd B apXuB IMPOU3BOAUTCS OTBETCTBEHHBIM 3a

BEJICHUE JINYHBIX €7 paOOTHUKOB IIKOJIBI. DTa MPOLEAypa BKIIOYAECT:

— TOJUIMBKY (NEPEerIeT) aena;

— YTOYHEHHUE HyMepalliH JUCTOB Jela;

— COCTaBJICHHE JIMCTa-3aBEPUTEIIS;

— cocTraBJeHHe (YTOYHEHUE) BHYTPEHHEH OIUCH;

— BHECEHHE YTOYHEHHH B PEKBU3UTHI JINIIEBOW OOJIOKKH JIeNa.

JIucT-3aBEpUTEINIH COCTABIISICTCS HA OTACIBLHOM JINCTE, KOTOPBII MOMENIAeTCs 32 MOCICAHUM

JIOKYMEHTOM JieJia, TOJIITUCHIBAETCSl COCTABUTENEM Jelia, IPU 3TOM JeNaeTcs pacuindpoBka

JOJDKHOCTH M TIOATIMCH, MPOCTABIISETCS JaTa. 3alpeliacTcss BHIHOCHUTH 3aBEPUTEILHYIO

HAJMNCh Ha OOJOXKY Jlela WIM YHUCTYI0 OOOpPOTHYIO CTOPOHY IIOCJIETHEro JHUCTa

JOKyMeHTa. B mporecce WCHONb30BaHUS ApXHMBHBIX JOKYMEHTOB B JIHCTE-3aBEpPHUTEINEC

JIENal0TCsA COOTBETCTBYIOIINE OTMETKH.

C nenpio o0ecTieYeHns: COXPaHHOCTH:

— JIMYHBIE JieJla YBOJIEHHBIX pa0OTHUKOB OOBEIUHSIOTCS B OJIHY 00JI0XKKY (00bETMHEHHOE
JIeNI0) C TAaKUM pacdeToM, 4ToObl 00beM Jiena (Toma) He mpeBbiman 250 TucToB (myTem
CIIWBKH MaTEPHAJIOB WHAMBHYaTbHBIX A€ 110 T0JIaM YBOJbHEHHUS);

— Marepuanbl HHAMBHIYyaJbHBIX JEJ B Ipelenax Jena (ToMa) pacnojiararoTcs B
anaBUTHOM mopsiike (Mo(GaMUIbHO), OTIENsAsS MaTepHalibl, OTHOCSIIUECS K Pa3HBIM
WH/IMBUYAIbHBIM JI€JIaM, YUCTHIM JINCTOM OyMarw C yKa3aHHeM Ha HeM (aMuinwy,
MMEHH U OTYECTBA COOTBETCTBYIOIIETO YBOJIEHHOIO PaOOTHHUKA,

—  Kaxaoe o0beMHEHHOE /110 (TOM) CHabkaeTcsi BHYTPEHHEH ONMKChIO C MePEeUrCIeHUEM
dbamuuii, UMEH W OTYECTB M yKa3aHHMEM HOMEPOB CTPAHHWII, B Tpeaeiax KOTOPBIX
PAacIoyioKeHbl COOTBETCTBYIOIIUE TOKYMEHTBHI.

Jlnuynbie nena paOOTHUKOB, 3aKOHUYEHHBIE AEIONMPOU3BOACTBOM A0 1 suBapst 2003 roxa,

xpansarcs 75 nert, nocne 1 saBapst 2003 roxa — 50 net. JInunble nena nupekTopa, IIaBHOTO

OyxranTepa IIKOJIbI UMEIOT TIOCTOSIHHBINA CPOK XPaHEHHS.

OTBETCTBEHHOCTDb PABOTOIATEJISA U PABOTHHUKA

6.1.

6.2.

Pa6OTHI/IKI/I TIKOJIBI O6$[33HI)I CBOGBpeMeHHO Hpe}ICTaBHﬂTB CBCICHUA 06 N3MCHCHHUU CBOUX
MEPCOHANBHBIX JTaHHBIX, BKIIFOUEHHBIX B COCTaB JIMYHOTO JIeTIa.

PabGoromarens obecrieynBaer:

— COXPaHHOCTH JTUYHBIX JIe]T PAOOTHHUKOB;

—  KOH(UACHIUATHHOCTH CBEACHUI, COJIEPKAIINXCS B TMUHBIX JeflaX paOOTHUKOB.

INPABA PABOTOJATEJISI U PABOTHUKA

7.1.

PaGoTHHKY HIKOJIBI UMEIOT MPaBO:
— TIOJyYaTh MOJHYIO HH(popMaIuio 06 00paboTKe CBOMX MEPCOHABHBIX JIaHHBIX;
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— [OJYy4YaThb AOCTYI K CBOUM IICPCOHATIBHBIM JaHHLIM,

— TOJIy4aTh KOITUHU TOKYMEHTOB, XPAHAIINXCS B IUIHOM JEIIC;

— TpeOOBaTh WMCKIIOUCHHS WJIM WCIPABICHHUS HEBEPHBIX M HEMOJHBIX (MCKAKEHHBIX)
CBOUX MEPCOHABHBIX TAHHBIX.

7.2. PabGoTonarenb UMeEET MpaBo:

— 00pabaThiBaTh MEpCOHAIBHBIC JJAHHBIC PAOOTHUKOB, B TOM YHCIE M Ha DJIEKTPOHHBIX
HOCHUTEIISIX;

— 3ampamuBarh 0T PaOOTHUKOB MH(OPMAIINIO, HEOOXOAUMYIO JIJIsi BEACHUS JTUYHBIX JIET
1 00pabOTKHU MEPCOHANBHBIX JAHHBIX.

8. 3AKJ/IIOUUTEJIBHBIE ITOJOXKEHUWSI.
8.1. Hacrosimee IlomojkeHune BCTymaeT B CHIIy C MOMEHTa €ro YTBEPXKICHHUS TUPEKTOPOM
LIKOJIBI U JISUCTBYET /10 3aMEHBI HOBBIM.

8.2.B HaCTOsAICC Ilonoxenne mo MEpE Ha,Z[O6HOCTI/I MOT'YT BHOCHUTBCA IOOIIOJTHCHHUA U
U3MCHCHUA.

CocraBui: Boctpukosa T.H.

[Ipunoxenne 1
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Dong Ne
Ommuce Ne
Jeno Ne

HNHuneke
aeaa

03-02

MyHununajabHoe 001eo0pa3oBare/ibHOE YUpPeKIeHHe
«Cpennsist mkoJia Ne 75 KpacHoapMmeiickoro paiiona Boarorpaga»

(yn. IIponerapckas, 9)

(Ha3BaHHE OPraHU3ALHUH U CTPYKTYPHOTO IOJPA3IC/ICHH)

JIMYHOE No
JEJIO

(3aroJIoBOK Jieia)

Jara Hayana

Jlata
OKOHYAHHUSA

JIUCTax

Ha

Xpanutp 50  ser

Donpg Ne
Omnucek Ne
Jemo Ne
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Onuch
JOKYMEHTOB, HMEIOIIUXCS B JIMYHOM Jejie

[Tpunoxenue 2

HaumeHnoBanue nokymeHTa

Jlara

BKJIIOUCHHS
JIOKYMEHTa
B JIUYHOE
JIeJI0

Kommae
CTBO
JINCTOB

JlaTta u3bATHS
JIOKyMEHTa

Kewm u3bsr
JIOKYMEHT U TI0
KaKo! IpU4HMHE

1

2

3.

4.

5.

6.

JAOKYMEHTHBI TP IPUEME HA PABOTY.

OBOPbI, YBEJOMJIEHHUA 1 JOINIOJHUTEJIBHBIE COT'JIAINEHUA

OO NI @G A W=

JlnyHoe pgeno cpopMMpoBaHO
« » 20__r.

Modnucb
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JIUMCT O3HAKOMJIEHUA
¢ MaTepuaJaMH JJUYHOIO Jejia padoTHUKA

[Tpunoxenue 3

I[aTa O3HaKOMJICHUA

(damuiusi, UMs1, OTYECTBO)

Ilonmuce

[Ipumeuanue

JIucer ¢ orMeTKamMu

[Tpunoxenue 4

0 pe3dyJjabTarax €KeroTHOM NMPOBEPKHU COCTOAHUSA JIMITHOIO A€J1a

(®amunusi, UM, OTIECTBO)

Mara
MIPOBEPKHU

Pesynpratel npoBepku

Ioamuce
MIPOBEPSIOLIETO
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[Tpunoxxenue 5

JINMYHBIN JJUCTOK
Mo y4eTy KaJapoB

1. damunus

Nwms

OTuecTBO

2. Ecnu u3MeHsu (I)aMI/IJII/IIO, HMsI WA OTYECTBO, TO YKAXKUTE UX, 'OA U IPUINHY U3MEHCHUA

3. ITon

4. Narta poxxaeHus (IUCII0, MECSII, TO)

5. Mecto poxJieHus

6. HanimonanbHOCTE

7. I'paxxnancTBo

8. ObpazoBanue

(BbICLIIEE, CPEJIHEE CTIELMATILHOE, HETOJIHOE CPE/IHEE, HAUalIbHOE MPOPECCHOHAIILHOE, HAYAIbHOE)

®opma 00ydeHus
(HeBHAs1, BeUepHsIs,
3a04Has U JIp.)

Ton Ha3zBanue yueOHOTO 3aBeieHUS U
OKOHYaHUS €r0 MECTOHAXOXKICHUE

CrienanbHOCTH 110 Ksamuukarms mo
JHITIOMY JMILIOMY

9. Ydenas cTeneHb, yaeHOe 3BaHue (C yKa3aHHWeM JaThl MpUCBOSHHS U NeNe JUIIIOMOB)

10. KakyMu HHOCTpaHHBIMU SI3bIKAMU BJla/I€eTe

(4uTaeTe U IIEPEBOJUTE CO CIIOBAPEM, YHTACTE U MOXKETE OOBICHITHCS CBOOOIHO, BIaJeeTe CBOOOIHO)
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11. Bemomasiemast paboTa ¢ Hadana TPyIOBOH NEATEIHHOCTH (BKITIOYAsi yueOy B BBHICIIMX U CPEIHUX CIEHUATBHBIX YISOHBIX

3aBEJICHUSX, BOCHHYIO CITy)KOy U paboTy IO COBMECTHTEILCTRY)

led 3aII0JIHEHUHM JaHHOI'0 MYHKTa YYPEXKIACHUA, OPraHU3alluu U NPEATPUATUSA H606X0,E[I/IMO HMMEHOBATh TaK, KaK OHH Ha3bIBAJIMUCh B MIEPHOJL Bameit pa60TLI

Mecs u rox

MOCTYTIICHUS yxoza

Z[O.]'DKHOCTL C YKa3aHUEM YUPCIKACHHUA, OpraHu3aluu,
MpEATpUATUA (He3aBI/ICI/IMO oT (bOpMI)I COOCTBEHHOCTH U
BEJIOMCTBEHHOM HpI/IHaHJ'[e)KHOCTI/I)

MecToHaX0XACHUE yIPEKICHUS,
OpraHu3aluH, IPEATPUITUL
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12. IIpeObiBanme 3a rpaHulieii (padora, ciry>keOHast KOMaHIUPOBKA, MOE3IKa C JIeIeraruei

Mecsn u ron

C KaKkoro 10 KaKoe
BpEMEHH BpeMst

Crpana

Lenp npeOpIBaHMs

13. Yuacrtue B BLIGOpHLIX OopraHax, 06H16CTB6HHI>IX OpraHm3aluiax, TBOpYCCKUX COK03axX U T.II.

MecToHaxoKAeHIE BEIOOPHOTO
oprana, 00IIEeCTBEHHON
OpraHHU3alUx

HasBanue BEIOOPHOTO OpraHa,
00IIEeCTBEHHOH OpraHu3alin

Ton

B kagecTBe Koro

BCTYIJICHUSL BEIOBITHS

14. OTHOIIEHNE K BOMHCKOM 00SI3aHHOCTH M BOMHCKOE 3BaHUE

15. Kakue umeere rocyjapCTBEHHbIE HAarpabl

16. CeMeliHOE TTOJ0KEHNE HA MOMEHT 3aII0JHEHUS JIMIHOTO JIMCTKA

Bamu 6nwkaifiiine poJcTBEHHUKH (MaTh, OTEIl, MYX, JKeHa, JeTH, OpaThs, CECTPHI)

Crenens poacTaa

damunHs, UMsI, OTYECTBO

Jata poxxaenus
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17. Homep cTpaxoBoro CBUAETEIHCTBA [ 0CyqapCTBEHHOTO MEHCHOHHOTO (HOHIA

18. lannbie mactiopra:  Cepust Howmep Kewm BrIman

JlaTa BEIgAYM

19. lanHble 3arpaHnacnopra:

20. [TouToBBIi MHACKC U aIpec O MECTY PETUCTPAIUU (TIPOMKICKH), TeaedoH:

21. I[lo4ToBbIi UHAEKC U afpec N0 PaKTUUECKOMY MECTY NPOKUBaHUS, TeJae]oH:

22. JIomoNHUTENbHBIC CBEJICHHUS, JAOIIUE MPABO HA MOJyYSHHE JBroT (YIaCTHUK BOWHBI, HATMYNEC WHBATUTHOCTH, YIACTHUK
nUKBUIANKE UepHOOBIIbCKOW aBapuH, HAIUYUE IETeH-MHBAIUAOB 10 16 JeT, MaTh-OJAWHOYKA; ISl ICHCHOHEPOB yKa3aTh
BH/I TICHCHH):

23. CTpaxoBO# IONUC 0053aTEIHHOTO MEIUIMHCKOTO cTpaxoBaHus: Cepus

Howmep Kem BeIman

Jlata BbIIAYM

O6s13y10ch 0 BCeX MOCJeTyI0IHX H3MEHEHUAX (ajpeca, CeMEeiHOT0 MOJI0KEHWUs, POKIEeHHs AeTeil, 00pa3oBaHus u JIp.)

€000maThL B CJ'ly?Kﬁy yYuera nepcoHajia AJjist BHECCHUS JIOTOJTHEHUI B JIMYHOE J1eJ10.

« » 20 I. JInuHas moamnuch

CBG,I[CHI/IH, YKa3aHHbIC B JIMYHOM JIMCTKE IO YYCTY KaApOB, CBEPCHBI C NACIIOPTOM, pr,l'[OBOﬁ KHPI)KKOﬁ, JAOKYMCHTaAMHU 00

06pa30BaHI/II/I, BOEHHBIM OHIIETOM 3aIIOJIHAOMIICTO.

(Hoxmucs, ©.M.0. 10mKHOCTHOTO JTHIIa)
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JOIMOJIHEHUE
K JIMYHOMY JIMCTKY O YUeTy Ka/IpoB

(Damuus, MMs, 0TIECTBO PaOOTHHKA)

l. ﬂaHHLIe (o) pa60Te I10CJIC 3aIll0JIHCHUSA JINYHOI'O JIMCTKA

[Tpunoxenue 6

JIOJDKHOCTD = | BCTyIUICHHE B © 00 yTBEpXKICHUH
MeCTOHAX0XKACHHUE YIPEIKICHHUSL. s JKHOCTB = abOTHHKA
C yKa3aHMEM HAMMEHOBAHHUs YUPEXK/IEHHS, A YUPCHICHUA, g | AOWKHOC = pabo
OpraHU3aluH, IPeIpUATHs (TOPO, paiioH, = g
OpraHu3alUy, IPEAPUATHS, [JIABHOTO . = 5 =
o0nacTh, Kpaii, peciryoimka) 58 yxoza ¢ o 00 0cBOOOXKIEHUI
YIIpaBJICHHs, MUHICTEPCTBA MJIN BEIOMCTBA = A~
JIOJDKHOCTH paboTHuKa
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I1. Tanabpie 00 M3MEHEHHUIX B YUETHBIX NPU3HAKAX PAOOTHHKA TIOCIIE 3aMOTHEHHS TUIHOTO JINCTKA

(B manHOM pa3nene HpOM3BOIATCS OTMETKH 00 H3MEHCHUM B CIEAYIOIIUX YYCTHHIX NpH3Hakax: Harpaxamenue opaenamu CCCP, Bsbickanue,
HapTHIHOCTh, 00pa3oBaHUe, 3HAHUE MHOCTPAHHBIX SI3bIKOB, HAJIMYHE BOMHCKOTO 3BaHU, NMPEObIBAHKME B 3arPaHMYHBIX KOMaHIMPOBKAX, y4acTHE B
COCTaBE IIEHTPAIIbHBIX PECITyOIMKAHCKUX, KPAEBBIX, OONACTHBIX, OKPYKHBIX, TOPOACKHX PAi{OHHBIX BBIOOPHBIX OPraHOB)

1. 3anucu o Harpa>Kai¢eHuu opacHaMu U MeAaJIaMuU

Korna narpaxnen
(9ucio, MecsiIL, ToJ1)

3a uro HarpaxJacH

HazBanue opaena, menanu

OcHOBaHHE 3aIIUCH

2. 3anucH 0 HAJIOKEHUH H CHATH

U B3bICKAHUSA

Jlata (ancio Kewm Hanoxeno 3a 9T0 (CYIHOCTH Aema) Kakoe OcHoBaHue Koraa OcHoBaHue
i B3BICKAHUE HAJIOKEHO 3aIiCH B3bICKaHHUE
MeCSII, TOJT)
B3bICKaHHE CHATO
3. 3anucu 00 M13MEHEHUAX H OCTAJILHBIX YYETHBIX MPU3HAKAX PaG0oTHHKA
Jlara
MPOMCHICIIECTO Xapakrep U3MCHEHHUS OCHOBaHHUE 3aMUCH
HU3MEHCHUSI

JInuHoe N1es10 MpOoBEPEHO

20 1. | « » 20 1.

« »

JInyHoe nies10 mpoBepeHo

ITonnuce

ITonmuce

JInuHoe feno mpoBepeHo

« »

20 1. | «

ITonmuce

JInuHoe N1es10 MpoBEpPEHO

» 20 .

ITonnucse
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[Ipunoxenue 7.

MynuiunagsHoe 001eo0pa3oBaTeIbHOE
yupexaenue «Cpennss mxoiaa Ne 75
Kpacnoapwmeiickoro paitona Bosrorpanay»

JIMCT-3AMECTHUTEJIb

Joxyment Ne oT , IOCTYIIUBILIUH U3
10 BOIIPOCY

BBIJIaH 10 PACIOPSIKEHHUIO TUPEKTOPA HA JTHEH
Jara BeIgaun

Komy

Brinan [Tomyunin

[Tpunoxenue 8

JIMCT-3ABEPUTEJIb JJEJIA Ne

B nene MoAIMrTO U IMPOHYMEPOBAHO JIUCTOB,
(undpamu 1 IPOIHCHIO)

B TOM 4YHCIJIC:

JIMTCPHBIC HOMEpA JINCTOB

MMPOMymCHHBIC HOMEpPA JINCTOB

+ JIMCTOB BHYTpeHHCﬁ OIMucCu

OcobeHHoCcTH (PU3NUECKOTO COCTOSTHUS U (DOPMUPOBAHMS JIeTIa Howmepa nucros
1 2

NHcnekrop nmo kaapam

(moanuce) (pacumpoBKa MOIINCH)

« » 20 T.
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